Requirements for IDIA final projects/theses

Timeline:
How do I register for IDIA 799 Thesis/Project?
· Before you can register, your short thesis/project proposal should be signed by the program director and filed the semester before you plan to register for thesis credits. Once it is signed, the 
· Weekly emails: During the semester you are registered for thesis/project credits, you are required to submit a weekly email to the program director documenting your progress.

· Continuous Enrollment: Once you have completed your thesis/project credits, you are required to register for one credit of continuous enrollment IDIA 798 every fall or spring semester until graduation. You should continue to send a weekly email about your progress to the program director.

When do I have to finish the thesis in order to graduate?

· A complete draft of the thesis/project must be turned in to the program director by Nov 10 for fall graduation, by April 10 for spring graduation. The program director will use the complete draft to make a decision whether or not to approve participation in the graduation ceremony. Required revisions should be completed by the graduation ceremony, if possible.

When do I have to turn the thesis into the library?

· The final thesis/project must be approved by the program director, signed, and submitted to the library for binding within less than 60 days from date of the graduation ceremony. 
· Get the library to sign the dissertation verification form to confirm your submission.
When does graduation become final?
· Return a copy of the signed dissertation verification form to the program director. Once the signed form is returned to the program director, the CS grade for the thesis/project credits will be removed, and the degree will become final.

Technical Requirements for the thesis:

Title Page Text (to be centered):
Project Title

(some number of blank lines)

by

Your Name

Month Year

(some number of blank lines)

Presented to the

School of Information Arts and Technologies

University of Baltimore

(some number of blank lines)

In Partial Fulfillment

of the Requirements for the Degree

Master of Science

(some number of blank lines)

Approved by: ___________________________________

Kathryn Summers, IDIA Program Director

Other Requirements:

· Left margin should be 1.5” throughout the document

· Print on acid-free paper (100% cotton for the library)

· Put page numbers on every page at the top right

· Put your name and a copyright notice at the bottom right

· Running section titles are optional, and can be placed at your discretion as long as the page numbers don’t move

· Create a holder for CDs if applicable, to be bound into the document

· Use APA style for documentation (IDIA theses can use MLA with approval from the program director)

Get an original signature from the program director on the title page, then take copies to the library for binding:

· 2 bound copies for the library

· 2 bound copies for the department

· Some number of bound copies for you

Kathryn Summers

6/7/2010

