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Two complete copies of the above dissertation (including the original signed document in which the faculty signified approval of the dissertation) were submitted to Langsdale Library for the bound editions required by the University of Baltimore.  

In addition the amount of _____________ was received for the binding of ______ additional copies of the dissertation.  The purchase of additional copies is not required.
This dissertation has also been submitted to ProQuest/UMI Dissertation Publishing.
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DIRECTIONS

Print a blank copy of this verification form from the pdf file online.  This Web site [include link] provides information about the submission to ProQuest/UMI.  The librarian whom you may contact with questions is Mr. Ted Kruse.  Your program director should also be able to answer questions.
Steps in the process:

1. Defend your dissertation and, when the faculty committee agrees that all required work is complete, have the title page of the dissertation signed by each member of the committee.  

2. Upload the final electronic version of your dissertation (and any required electronic components of it) to ProQuest/UMI.  You must make credit card payment online when you do this.  ProQuest/UMI will then contact the University to verify that your dissertation has been approved.  So, it is important to move to the next step.
3. Go to Langsdale Library which requires two bound copies of the text of any dissertation and pays for binding those volumes.  You are also required to pay for one copy of any text document for your academic program.  In addition, you may purchase additional copies for your personal use.  
For each bound copy of the dissertation you must submit to Langsdale a printed copy of the entire dissertation in the required format.  One of the copies MUST contain the original signed title page on which the faculty members have attested to your successful completion of the dissertation.  Additionally, a copy of that page should be included with each copy of the dissertation.  
For some dissertations electronic records in an appropriate format must also be submitted to the library and the program.  
Payment for personal copies must accompany the submission.

4. Complete the top of this verification form and take it with you to Langsdale Library and the librarian will sign it.  He/she will give you two copies of it (one to keep for yourself and one to give to your dissertation director).  Heshe will submit the original of the verification form to your program director.

5. It is your responsibility to take the second copy of the signed verification form to your dissertation director who will then complete the paper work for grade changes for all of your dissertation (and continuous enrollment) credits.

In your very last semester here you must apply for graduation at the time you register for dissertation credit (or continuous enrollment).  A grade for the dissertation (and hence your diploma) cannot be issued until all submissions above have been completed.  In order for you to actually graduate in the semester in which you apply to graduate all of the above steps must be completed within 60 days of the last day of examinations.
