Document Requirements for DCD final projects

Timeline:

· Short project proposal should be signed by the program director and your committee and filed the semester before you plan to register for DCD project credits. If possible, complete this step before registering for proseminar.
· Take proseminar and complete a formal project proposal.

· Take your qualifying exam (you must complete the qualifying exam before registering for project credits).

· Fall Semester: Your questions must be approved by your committee by September 20, and a copy submitted to the graduate program director. Your exam must be submitted to your committee eight calendar weeks later.

· Spring Semester: Your questions must be approved by your committee by February 20, and a copy submitted to the graduate program director. Your exam must be submitted to your committee eight calendar weeks later.

· Summer: Your questions must be approved by your committee by June 1, and a copy submitted to the program director. Your exam must be submitted to your committee eight calendar weeks later.
· During the semester you are registered for thesis/project credits, you are required to submit a weekly email to your project director documenting your progress. You’ll need to copy the program director on this weekly email.

· Deadlines for fall graduation:

· Turn in a complete draft of the project to your advisor by September 10

· Submit a revised and approved version of your project to your full committee by October 15. A decision will be made at this time whether or not to approve your participation in the graduation ceremony for the fall (your advisor must notify the program director).

· With the approval of your committee, schedule your project defense to occur before December 1. The defense should not occur until the project is presumptively ready for approval.

· The final project must be signed by the committee and submitted to the library for binding within less than 60 days from the date of the graduation ceremony.

· Deadlines for spring graduation:

· Turn in a complete draft of the project to your advisor by February 10

· Submit a revised and approved version of your project to your full committee by March 20. A decision will be made at this time whether or not to approve your participation in the graduation ceremony for the fall (your advisor must notify the program director).

· With the approval of your committee, schedule your project defense to occur before May 1. The defense should not occur until the project is presumptively ready for approval.

· The final project must be signed by the committee and submitted to the library for binding within less than 60 days from the date of the graduation ceremony.

· Once the bound copies are returned to the program director, the CS grade for the thesis/project credits will be removed, and the degree will become final.

Project Format: Use the following text for the title page, to be centered:

Project Title

(some number of blank lines)

by

Your Name

Month Year

(some number of blank lines)

Presented to the

School of Information Arts and Technologies

University of Baltimore
(some number of blank lines)

In Partial Fulfillment

of the Requirements for the Degree

Doctor of Communications Design
(some number of blank lines)

Approved by: ___________________________________

Advisor: name
___________________________________

Committee member: name

___________________________________

Committee member: name

Other Requirements:

· Left margin should be 1.5” throughout the document
· Print on acid-free paper (100% cotton for the library)
· Put page numbers on every page at the top right

· Put your name and a copyright notice at the bottom right

· Running section titles are optional, and can be placed at your discretion as long as the page numbers don’t move

· Create a holder for CDs if applicable, to be bound into the document

· Use APA style for documentation

Signature & Binding:

Get an original signature from your committee members on the title pages and from the graduate program director on the library submission form, then take copies to the library for binding:

· 2 bound copies for the library

· 2 bound copies for the department

· Some number of bound copies for you

Your CS grade for the project credits will be removed once the bound copies are turned into the department. At that point, your degree will become final.
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